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CANDIDATE REGISTRATION FORM


	Centre name and Centre Code
	Advice NI 

A1A
	City & GUILDS REGISTRATION No.

	
	Centre Candidate ID

	
	
	

	Unique Learner Number (ULN)
	
	
	

	For certification reasons we require the full, legal name of the candidate. This name will appear on the certificate.

	Surname
	
	First Name(s)
	

	Title (Mr, Mrs, Ms, Miss, Other)
	
	D.O.B.4
	
	
	
	    SYMBOL 114 \f "Wingdings"  Male       SYMBOL 114 \f "Wingdings"  Female

	HOME ADDRESS 
	

	
	Post Code

	Job Title
	
	

	Qualifications & Experience
	

	Contact Details
	Tel: 
	Mobile:
	Email:

	Organisation
	

	Address
	

	
	Post Code:

	Contact Details
	Tel: 
	Fax:
	Email:

	SYMBOL 114 \f "Wingdings"  Full NVQ
SYMBOL 114 \f "Wingdings"   Unit or units only

	Qualification Code/s 5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Qual Title/Level
	
	

	

	Unit Code/s6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Unit Title/s
	
	

	

	IN WHAT FORMAT WOULD YOU LIKE THE STANDARDS SENT?7               SYMBOL 114 \f "Wingdings"   CD Rom      SYMBOL 114 \f "Wingdings"  Paper           

	Candidate’s Signature
	
	Date
	
	

	
	
	
	
	

	
	
	
	
	

	Centre Co-ordinator's Signature
	
	 Date
	
	

	
	
	
	
	

	Centre Co-ordinator's Name
	
	      
	

	


  EQUAL OPPORTUNITY MONITORING FORM8    

(To be completed by Candidate)
                                                                                                           APPLICANT REF​​​​: 11/NVQ/
Advice NI is committed to equality of opportunity for all course applicants regardless of individual differences. 

Monitoring is undertaken to ensure Advice NI Equal Opportunity Policies are effective. In support of our equal opportunities policies, we would be grateful if you would complete the following questionnaire by ticking the appropriate boxes. This is not compulsory, but it will enable us to undertake monitoring. Please be assured that this information will be treated in the strictest confidence.

	1.
	SEX:
	        Male
	
	            Female
	
	
	

	
	
	
	
	
	
	
	

	2. 
	MARITAL STATUS:
	      Single
	
	          Married
	
	          Other
	

	
	
	
	
	
	
	
	

	3.
	Do you consider yourself to have a disability?
	

	
	                  Yes
	
	               No
	

	
	
	
	
	
	
	
	

	If yes, please provide details
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	Do you require any adjustment in order to access employment?
	                  Yes
	
	               No
	

	

	If yes, please provide details

	

	

	4.
	I am a member of the Protestant community
	

	
	
	

	
	I am a member of the Roman Catholic community
	

	
	
	

	
	I am a member of neither the Protestant nor the Roman Catholic community 
	

	
	
	

	5.
	ETHNIC MONITORING
	

	Please tick one or more boxes as appropriate:-
	


	White
	
	Black
	
	Asian
	
	Chinese / Arabic
	
	Mixed
	

	White – British
	
	Black – British
	
	Asian – British
	
	Chinese – British
	
	White – Black
	

	White – Irish
	
	Black – Caribbean
	
	Asian – Indian
	
	Chinese – Other
	
	White – Asian
	

	White – European
	
	Black – African
	
	Asian – Pakistani
	
	Arabic – British
	
	Black - Asian
	

	White – Other
	
	Black – Other
	
	Asian – Bangladesh
	
	Arabic – Other
	
	Other
	

	Irish Traveller
	
	
	
	
	
	
	
	
	


	6.  
	EMPLOYMENT STATUS:    
	
	
	
	

	
	
	
	
	
	

	
	                Employed full time
	
	               Part time
	
	            Unemployed
	

	
	
	
	
	
	

	7.    
	AGE:       
	
	
	
	
	

	
	
	
	
	
	

	

	                                25 or under
	
	                   26 – 59
	
	                 60 or over
	

	
	
	
	
	
	
	

	8.   
	SEXUAL ORIENTATION. Are you:

	
	

	
	                                  Heterosexual
	
	                    Bisexual
	
	            Gay or Lesbian
	


This section of the application form will be stored in a confidential manner until information has been extracted for equal opportunities monitoring purposes, and will be destroyed.

Monitoring involves the use of statistical summaries of information in which the identities of individuals do not appear. Your individual information must also be released to statutory bodies if requested.

	INVOICING INFORMATION TO BE FILLED IN BY ASSESSMENT CENTRES ONLY9

	Please tick method of payment

	Life Long Registration:
	

	Full Award Inclusive Registration & Certification:
	

	Full Award Registration:
	

	Unit Award Inclusive Registration & Certification:
	

	Unit Registration:
	

	Assessor & Verifier Registration & Certification:
	


� Please print clearly in block capitals.


� City & Guilds Registration number is for candidates who are already registered with the City & Guilds Awarding Body.


� The Centre Candidate ID is optional and is there for centre tracking.


4 The Date of Birth is required for regulatory purposes and to identify candidates with same/similar names.


5 If you are doing a full NVQ, Your Assessment centre will fill in relevant codes. Please double check the Qualification title and level.


6 If you are not completing a full NVQ please list all the units to be registered, if you can not fit all the units on one page, use an extra sheet. Your Assessment Centre will fill in relevant unit codes.


7 Please note that if a preference is not chosen a CD Rom will be sent, as a default, unless registering for a unit.


8 Please fill in all sections of the equal opportunities monitoring form and send to the EO monitoring officer. Those learners who download a registration form from our website will be sent a monitoring form on receipt of registration form. Our regulators require us to collect this data.


9 Invoicing data is for the centre only to fill out.  This section will help us ensure the centre is correctly invoiced.


10 The data on this form will be used for City & Guilds Awarding Body registration and statistics, see our Data Protection Policy. Your data may be passed to OFQUAL and DfES for statistical analysis. You have the right under the Data Protection Act to be supplied with a copy of your personal data held by the City & Guilds Awarding Body. Requests should be made in writing to the Data Protection Co-ordinator, City & Guilds Head Office, 1 Giltspur Street, London. EC1A 9DD 





